
 

 

PARENT HANDBOOK 

        6078 Tuscarawas Road 

             Beaver, PA 15009 
 

Preschool Phone ................................................................................ 724-495-7040 

Childcare Phone ................................................................................ 724-495-6205 

Church Office ..................................................................................... 724-495-6520 

Email .................................................................................. preschool@fourmile.org 

a 

ministry 

https://www.fourmile.org/
mailto:preschool@fourmile.org


 

 

 
Program 

It is the philosophy of Four Mile Preschool that early childhood should be a time of fun, warmth, security, exploring 

and discovery. Preschool children are creative and receptive; our teaching team strives to nurture and encourage 

these qualities in the children who attend. 

 

The preschool’s purpose is to provide an atmosphere that encourages social, emotional, physical and intellectual 

growth and development of the child as a whole created by God.  

 

Planned within a framework of philosophy and purpose, Four Mile Preschool’s curriculum includes sharing and 

conversation time; stories, songs, and finger plays; creative art activities and crafts; games and large muscle ac-

tivities; field trips throughout the community; food preparation, science and nature activities; exposure to shapes, 

colors, numbers, and letters; and celebration of birthdays and holidays. 

 

 

Statement of Beliefs 

• We believe that our primary function is to share God’s love with the children through a loving, 

accepting environment and by modeling Christ in all relationships. 

 

• We value each child as a gift of God, unique in personality, temperament and style and believe in 

responding to these individual differences through appropriate expectations, words and actions. 

 

• We believe that one of the most important and lasting gifts that we can give to a child is a positive self 

concept. 

 

• We believe that children should be allowed to freely express their God-given creativity through their 

own expression in art, music, movement and drama. 

 

• We believe that discipline is not synonymous with punishment. Rather discipline is a training process 

that involves choices, time, patience, consistent guidance and learning. 

 

 

Standards 

Four Mile Preschool, established in 1976, is a nonprofit early learning program. Its operation is managed 

by a paid coordinator and overseen by the Elders of Four Mile Church. Each class is taught by one certi-

fied teacher. Four Mile Preschool advertises in the public media in order to make openings known to 

all. Children are admitted regardless of race, creed, sex, national origin, or religion. 



 

 Admissions 

Children who are 3 years old up to kindergarten age are eligible to enroll in the preschool. Admission re-

quirements and enrollment plans are as follows: 

 

• Children must be 3 before September 1 to be admitted into the 3 year old program. 

 

• Children in the 3 year program will not be allowed to advance into the 4 year program during 

the school year. 

 

• A child must be 4 years old before September 1 to be admitted into the 4 year program. 

 

• All children must be fully “potty trained”. 

 

• Classes are filled on a first-come/first-serve basis according to the date of enrollment and paid 

registration fee with the Director. 

 

• If the classes are filled when a parent calls, the child’s name will be put on a waiting list to fill 

open positions as they occur. As vacancies occur during the year, they are filled from the wait-

ing list, or from new registrations.  

 

 

Location 

All classes of the preschool are located in the basement of Four Mile Church: 3 year old classroom (Rooms 

104—106); 4 year old classroom (Rooms  109—111); TK & multi-purpose classroom (Rooms 101-103).  Clas-

ses use the ramp entrance to the Dining Hall to enter and exit preschool. 

 

 

Days and Hours of Classes 

The preschool classes begin the week after Labor Day and finish the third week in May. 

 

Three year old classes are limited to enrollment of 14 children, and meet either two mornings per week 

from 9:00-11:15, or 2 afternoons per week from 12:00-2:15. 

 

Four year old classes are limited to enrollment of 22 children and meet two days per week from 9:00-

12:45. 

 

TK classes are held Monday—Thursday from 9:00am-12:45pm. 
 

Our optional Four year old Enrichment Class meets Friday from 9:00-11:30am, and begins the first Friday 

in October.  

 

 

The preschool considers Beaver and Western Beaver’s yearly school calendars for planning   purposes, 

closing for similar holidays and vacations. We will also follow the public schools’   emergency closing pro-

cedures. If the public school is closed or delayed because of poor road conditions, preschool will be closed. 

We will determine closing for extremely cold weather on a case by case basis. Four Mile Preschool uses 

the Procare app to communicate this information. 



 

 

  

PARENTAL RESPONSIBILITIES 

 

INFORMATION ON STUDENT  TO BE FILED BEFORE THE FIRST WEEK OF CLASSES 

  1. Provide necessary registration and emergency information 

  2. Insure that the child’s immunization are kept up-to-date 

  3. Complete registration with Procare app 

 

TUITION 

 1. Pay tuition in full at the beginning of the year, or monthly payments according to  

                 payment schedule. Payments are due one month in advance, by the 25th of each month. 

 2. Payments made after the 25th of month will be assessed a $25.00 late fee. 

 3. Payments may be made using Procare or by check. 

 

COMPLY WITH PRESCHOOL PROGRAM RULES AS DETAILED IN HANDBOOK 

 1. Deliver and pick up child within times specified. 

 2. Always leave child with an adult. 

 3. Keep child home when displaying signs of illness. 

 4. Arrange to get child promptly if he/she becomes ill during preschool. 

 5. Notify the preschool if the child has a communicable disease. 

 6. Notify the preschool promptly of any planned changes in attendance. 

 7. Attend conferences as scheduled to discuss child’s progress. 

 

DRESS CODE 

Though we do not have a specific dress code implemented at Four Mile, please keep in mind that we do 

play outside (weather permitting), paint, use markers, etc. Play clothes are perfectly fine for normal 

school days and are recommended. Also be mindful of hard-to-fasten belts, buckles and snaps, as these 

are tricky for little fingers to work and make bathroom time difficult. Tennis shoes or other flat, closed-toe 

shoes are preferred. Please refrain from wearing shoes with any type of heel.  

 

Children should have one complete change of clothing in a sealed Ziplock bag to be kept in their back-

pack. Clothing should be weather appropriate. Backpacks should be full sized (not toddler-sized) and 

please have names on everything. A simple strip of removable tape is fine.  

 

 

 

 

 

Attention! 



 

 

  

 

Tuition 

In good faith we trust you to meet your financial obligations. School payments are due on the 

5th of each month. There will be a late fee of $25.00 added to your tuition after the 25th. Pro-

care payments are preferred though checks may be accepted. Checks should be made payable 

to FOUR MILE CHURCH. Also, any check that is returned to us is subject to a $30.00 charge 

plus any bank fees incurred by the preschool. Payments may be mailed to the church. Please 

include child’s name on the memo line of your check. The school is not obligated to refund mon-

ey for vacations or long term illnesses, but will do so if you are moving.  

 
 

 

Late Pick-ups 

If there are a number of late pick ups, we may find it necessary to implement a Late Pick Up Fee. 

Any time a child is picked up more than 10 minutes past our posted dismissal time, parents may 

be billed $10 for each additional 5 minutes. Teachers must have time between classes to clean, 

have lunch and prepare the room for the next class. Please be respectful of dismissal times and 

arrive 5 minutes before. In the event of an emergency and you can not arrive on time, please 

use the messaging component in Procare. 

 

 

Snacks 

3-year-old classes will have daily assigned snack days. Please pay close attention to your snack 

day (your child will be the snack-helper, an extremely important job to a preschooler!) and the 

number of children in your child’s class. Sending a few extras is always a good idea in case of a 

spill; and remember— teachers like snack-time too! We will advise parents of any allergies as 

needed.  



 

 

Scholarship 

Four Mile Preschool is excited to announce the availability of tuition scholarships for 

the 2024 school year.  

 

*The current  PA EITC income limit has been raised to $108,444 per family unit and ad-

ditional $19,088 for each dependent. 

 

These scholarships are made available by the generous donations of Four Mile Church, 

Preschool parents, and Preschool staff members in partnership with the Pennsylvania 

Education Improvement Tax Credit. The graphic below shows monthly fees for Four 

Mile Preschool by family income level. The income level is validated by an external 

clearing house called FACTS.  

 

FACTS is sanctioned by the state of PA and has in place robust security measures. The 

price of your tuition will be dependent on what you qualify for through FACTS. This pro-

gram is completely optional. If you choose to not participate, your monthly fee will be 

the full-price version represented in CAT 1. If your family qualifies, the amount of schol-

arship may reduce your monthly tuition fee, or be credited to your balance for fewer 

monthly payments. The choice will be up to each family. 

 

FACTS charges a one-time $40 processing fee per application.  To offset this fee, Four 

Mile Preschool will provide a $40 credit to the first tuition payment due in August 

of 2024 for all families who submit a FACTS application. 

 

**The information above was for the 2023-2024 school year. Updates will be  

added to the handbook and communicated to parents ASAP.  

https://online.factsmgt.com/SignIn.aspx


 

 Four-Year-Old and TK Lunches 

Our 4-year-old and TK students will bring a lunch to school each day. This is an important part 

of kindergarten readiness as students learn to open food items themselves and finish their 

lunches in a specified amount of time. They will also be learning what can be thrown away 

(trash) and what needs to be placed back in their lunch box (reusable containers, silverware). 

Please refrain from sending any items that must be cooked or heated (Easy Mac, pasta cups, 

etc.). Our lunch time together is short, so lunches should be ready to eat with no preparation 

from teachers. Please use lunch boxes and reusable water bottles with your child’s name writ-

ten clearly on the outside. Reusable cold packs may be used. Lunches must include a drink. Pre-

school will provide plasticware, napkins, etc.  

 

Preschool Celebrations 

Children enjoy our holiday and seasonal parties that include Fall Fun, Thanksgiving Feast, Christ-

mas, Winter Wonderland, Valentines Day, St. Patrick’s Day and Easter. We will have parents 

sign up to provide festive cups, plates, napkins and treats to make these days extra special.  

 

Birthdays 

You may plan to celebrate your child’s birthday by setting up a specific day with our teachers in 

advance.  We like to schedule one birthday per day; however, occasionally this may be impossi-

ble. If your child has a summer birthday, you may want to celebrate a 1/2 birthday, or an un-

birthday. We try to ensure that every child’s birthday will be both memorable and special. We 

do ask that you refrain from sending cupcakes; a cookie—or cookie cake, donut, or any type of 

individually package treat is a much neater option for teachers, and enjoyed just as much by 

our students. We will be happy to send you birthday celebration photos via Procare.  

 

Instead of bringing an edible treat, you may opt to send take-home treat bags or send a 

wrapped gift ($5.00 or less) for your child to donate to the preschool or for the class. This en-

courages sharing but by no means is necessary. Keep it simple: stickers, coloring books, match-

box cars, or any items that can be easily cleaned are a few suggestions.  

 
 



 

 

  

 

Health 

The Preschool staff is certified in First Aid and CPR. We will wash hands and/or use hand sanitiz-

er throughout the class time. We insist each visit to the bathroom also be a time to wash hands. 

If you insist at home, we can create a good habit that hopefully will be carried over to the public 

schools where sometimes it may not be supervised. 

 

Our school DOES require children to be fully “potty trained” to attend all classes. If your child has 

an “accident”, we will assist your child in changing their clothing, provided we have extra cloth-

ing available. If accidents happen on a regular basis, we may have to reevaluate the readiness 

of your child attending preschool. We ask that you send a complete change of clothes in a 

sealed Ziplock bag to keep at school. Accidents are not always due to bathroom issues—spills 

happen as well.  We appreciate your cooperation and understanding in this matter.  

 

 

Discipline 

Acceptable behavior is encouraged by giving positive verbal rewards. This reinforces a child’s 

good feeling about his/her behavior and serves as an example to the other children to act in 

such a way to receive this praise. Asking a child to stop and think about their unacceptable be-

havior enables that child to work on their self control. 

 

When a child is not cooperating in a group situation, the child is seated by a teacher and re-

minded of acceptable behavior.  

 

The next adjustment used for a child who continually shows unacceptable behavior is a time-out 

period. This time-out is not a punishment, but rather a time when the child may calm down, and 

remember what behavior the teacher is requesting. A decision is then made to return to the 

group with appropriate behavior. If behavior problems persist, the parent is consulted to work 

together with the preschool in order that the child may be motivated to behave in an appropri-

ate way. We are very mindful that this will be a new situation for many students and parents 

should expect they will be treated with grace, love and patience. 



 

 

 
 

 
The safety of your child is of primary importance. Many accidents are unnecessary and easily 

avoided. We are responsible for the students in the classroom and YOU ARE RESPONSIBLE FOR 

THE STUDENTS IN THE PARKING LOT! Children move very quickly and are difficult to see 

among the cars. Take time to consider what could happen. PLEASE OBSERVE THE 5 MPH 

SPEED LIMIT AT ALL TIMES, IN ALL AREAS OF OUR PARKING LOT! 

 

Please take the time to read our parking regulations. We appreciate your cooperation in the 

safety of all our children! Be sure other family members that might be driving know these rules.  

 

REMEMBER… Drive slowly entering and leaving. Accidents can be prevented!!! 

 

Our primary concern in compiling these rules is the safety of YOUR child.  Please be extremely 

careful while driving or walking in the parking lot.  

 

1. Use proper entrance and exit routes—the west side entrance is primarily for 

preschool use. Please avoid driving through the childcare parking lot.  

2. Parking spaces are designed for angle parking. This accommodates more 

cars. 

3. Your car motor MUST be turned off when you leave the car. This is a state 

mandated regulation.  

4. When backing up to leave, remember it is difficult to see small children be-

hind your car. Refraining from talking on a cell phone while in our parking lot 

can prevent many accidents! 

5. Students must be within arm’s reach of adults. 

6. If you decide to visit with friends, please do not permit your child to run in the 

parking lot. Take them to the pavilion area or playground where it is safer.  

7. Please keep in mind that our childcare facility uses the back entrance of the 

building. 

8. Please use Procare to communicate with preschool staff if picking up early or 

dropping off late.  

 

Absent 

If your student will be absent at any time, please let our staff know via Procare. Once we have all 

students accounted for at the start of class time, our building doors will be locked until a few 

minutes before pick up time. Please message our staff if you will be dropping off late or picking 

up early.  

 



 

  

School Cancellations 

In case of inclement weather, if EITHER BEAVER OR WESTERN BEAVER SCHOOL is delayed OR 

closed, we are closed. We have found it to be in the best interest of everyone’s safety to main-

tain this policy of cancellations for questionable weather. In the event of slippery driving condi-

tions, we ask that you use the Beaver entrance of the church parking lot for entering AND exit-

ing. If driving conditions become questionable during school hours, please do not hesitate to pick 

up your child early. Please note that some school districts delay due to extremely low tempera-

tures. We will decide on a case-by-case basis whether to remain open or not. Childcare fami-

lies—childcare may remain open even if preschool closes. All communication for school closings 

for any reason will be done through Procare.  

 

Evacuation Plan 

In the event of an emergency, and evacuation is suggested, there are a few things parents need 

to know. Being between two school districts, we have families from both Beaver and Western 

Beaver.  While Beaver schools evacuate to Slippery Rock High School, Western Beaver evacuates 

to Union Area Junior-Senior High School. Other residents in Beaver and Ohioville areas have dif-

ferent pick-up points. This information is in the Emergency Section of your phone book. Four Mile 

Church is a pick-up point for Ohioville residents in need of transportation to safety. That safe 

point is Westgate Plaza in Lawrence County.  

 

The school’s plan for an evacuation would take approximately one hour. Since most parents are 

not leaving their children at Four Mile and traveling great distances during their time with us, we 

feel it is in the best interest to keep your children here, with supervision until your arrival. That 

should still be within the hour of an evacuation notice. This information would be heard on 

KDKA, WTAE-TV and WPXI and via Procare. Keep in mind that since Four Mile is a transporta-

tion pick-up point, anyone not picked up within one hour, will be transported to the Westgate 

Plaza in Lawrence County. 

 

We understand that his is a serious and troubling subject, and we want you all to know that the 

well-being and safety of your children is a great priority to us all. We value and respect the re-

sponsibility given to us each day you leave your precious children with us. We love them and will 

take the best care of them in your absence.  

 

Field Trips 

The 4 Year old and TK classes include new experiences through short field trips. Some of the 

trips may include:  The Pumpkin Patch, a gymnastics class, bowling, visiting the library, or going 

on a hike. These may change from class to class or year to year. We ask that you volunteer only 

if your car is properly covered by insurance, in good running order, and that you agree to place 

all children booster seats as required by law. All adults volunteering or chaperoning field trips 

must have PA Child Abuse History and PA Criminal Record Check Clearances on file in the pre-

school office. Children’s safety is always first!  



 

 

 

NOTES  FROM  
THE TEACHERS 

http://www.keepkidssafe.pa.gov


 

 Important Contact Information 

 
 

Please take a moment to enter this information into your cell phone. 

 

 

 

Four Mile Preschool—office 

Phone: 724-495-7040 

preschool@fourmile.org 

 

Four Mile Church—office 

Phone: 724-495-6520 

info@fourmile.org 

marcy@fourmile.org 

 

 

Four Mile Childcare Center 

Phone: 724-495-6205 

childcare@fourmile.org 

 

 

One you receive an orientation email, please sign up for Procare and keep all contact 

information up to date. This is the fastest way teachers can reach you in case of an 

emergency.  

 

 

In order to stay up to date on all things happening at Four Mile Church, visit our website 

at fourmile.org and fill out the WYNTK info at the bottom of the page.  Preschool families 

are welcome and encouraged to participate in Sunday worship, as well as any activities 

here at Four Mile.  

mailto:preschool@fourmile.org
mailto:%20info@fourmile.org
mailto:marcy@fourmile.org
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